ANNEX B2


PRE-TRIAL WITNESS INTERVIEWS

TEMPLATE LETTER TO GO TO WITNESS

Dear – 

I am a Senior Crown Prosecutor [or other CPS job title] working for the Crown Prosecution Service. It is my job to consider and, where appropriate, prosecute cases investigated by the police. To do this I have to review the evidence in every case that the police send me, to decide whether there is enough evidence to prosecute the case and whether the charges are correct.
You will recall that you made a witness statement/participated in a visually recorded interview in relation to a police investigation into an offence of – allegedly committed by [name of D, unless a youth]. [state here the stage of the proceedings]
As a result of the investigation, the police [you may want to use the name of the OIC here instead] passed to me the file of evidence, including your statement/visual recording of interview, to review as I am now in charge of the prosecution. When I am reviewing a case I need to look very closely at the evidence that witnesses have given. 

Often it is enough for me to read the statement(s) or watch the visually recorded interview and I do not need anything more before reaching a decision. However, sometimes, particularly in serious or complex cases, this is not enough and I need to speak to the witness myself to ask some more questions about the witness’s evidence before I can make a final decision. 
The meeting where this takes place is known as a pre-trial witness interview. 

In this case, I need to speak to you in more detail about the evidence that is contained in your statement/visual recording of interview as it will enable me to have a better understanding of your evidence and ensure that I have all the relevant information I need to make a fully informed prosecution decision.
The interview will not involve anyone from the defence or the court. There will only be myself and [whoever else is likely to be there]. As a matter of routine the interviews are tape recorded. This is designed to protect both me and you from suggestions by the defence that I tried to influence you improperly about your evidence during the interview. It assists in making sure that we have a completely accurate record of what was said if we need to refer back to the interview at a later stage. 

You may bring a family member or a friend to provide emotional support, although they cannot take any active part in the interview or answer questions on your behalf. Please make sure the supporter is not connected in the case in any way, either as a witness or a potential suspect. If they are connected with the case they will not be permitted to participate in the interview and the interview may have to be postponed to another day. It would assist me if you could let – in the Witness Care Unit know in advance of the interview who is going to attend to support you. 

Some refreshments will be provided.

I would therefore be grateful if you would contact – at our Witness Care Unit on tel to arrange a time for the meeting. So far as is possible the meeting will be held at your convenience. It will take place at – and I enclose a map showing the location of the office. Parking is available at -. Your reasonable expenses will be reimbursed and I enclose an expenses form. If you have any difficulties such as childcare, please mention these to – in the Witness Care Unit and we will do what we can to assist.
I enclose a leaflet that explains the process in more detail. If you have any questions concerns or are worried about the interview please do not hesitate to contact either – at the Witness Care Unit or myself on tel [switchboard] and I will be happy to deal with any queries you may have.
Yours sincerely

