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	Name:
	     
	Level:
	     

	

	Area/HQ Directorate:
	     
	Branch:
	     

	

	The date of expected adoption
	     
	

	

	I wish to commence adoption leave on 
	     
	(either from the date of adoption or a fixed date 

up to 14 days prior to adoption)

	

	I undertake that I am either the:

	

	individual adopting
	 FORMCHECKBOX 

	adopting with partner
	 FORMCHECKBOX 


	

	I have attached a Matching Certificate/ letter from my Adoption Agency as evidence of the adoption

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	If no, when will it be received?
	     

	

	I understand that I must give at least 28 days written notice of the date I propose to return if I wish to return earlier than

the date originally notified.

	

	Signature:
	
	Date:
	     

	

	To be completed by line management

	

	Please tick as appropriate
	Approved
	 FORMCHECKBOX 

	Refused
	 FORMCHECKBOX 


	

	For the following reason(s):

	     

	

	Signature:
	
	Date:
	     

	
	
	
	

	Name: (CAPITALS)
	     
	Level:
	     

	

	Please return this form to the National Pay and Benefits Business Centre, DX 729100 Nottingham 48
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