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Freedom of Information Act 2000

These notes explain how you can request information from the Crown Prosecution Service (CPS).

Please note if you wish to find out what information, if any, is held about you use the Data Protection Act Subject Access Request Application form.
Your rights

Subject to certain exemptions, you have two important rights of access which can be summarised as:

· To be informed in writing by the CPS whether it holds the information of the description specified in the request; and

· To have the information, if held, communicated to you.

Section 1 

The details requested below are to help us identify the information to which you are requesting access. Applicants will appreciate that the CPS has over 100 sites so assistance is needed in order to process your request and to ensure the information meets your requirements, any assistance you can give will benefit your request.

	Surname:
	     
	Title:
	     

	

	Forename(s):
	     

	

	Address for correspondence:
	     

	
	

	

	Telephone no./fax:
	     

	

	E-mail:
	     


Please indicate your preferred method for receiving this information and we shall try to meet your requirement.

Letter
 FORMCHECKBOX 

E-mail
 FORMCHECKBOX 

Fax
 FORMCHECKBOX 

Note: There will be occasions when the CPS will have to send information by post.

Section 2 - Information Required

Please provide as much of the following information as possible.

Case related

	Name of defendant
	     

	

	The offence(s) that the defendant was prosecuted for:

	

	     

	

	Name of Police Station:
	     

	

	Name of the CPS office that dealt with the case:
	     

	

	Name of Magistrates’ Court:
	     

	

	Name of Crown Court:
	     

	

	The approximate date when the case was last in court:
	     

	

	NB: If you are requesting your own information use the 
Data Protection Act Subject Access Request Application form

	

	Any other information that you can provide:

	     


Policy/Administrative information

	Topic (if known):
	     

	

	Description/details of the information required:

	     


Please send completed form to:

The Freedom of Information Unit

Crown Prosecution Service

Rose Court
2 Southwark Bridge

London SE1 9HS
Email: foiunit@cps.gsi.gov.uk
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