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	Name of CPS representatives/contact number/s:


	

	Names of school representatives/contact number/s:


	

	Date of lesson/s:


	

	Length of lesson/s:

(1hour/50mins etc)


	

	Type of lesson? Mainstream / Social Inclusion

(It is important to identify the target audience to decide on the content of the lesson i.e. a  social inclusion group may require a lesson that includes more of the practical aspects of the product). 

	

	How many pupils will be attending the lesson?

(This will enable you to select the appropriate product to include in the lesson. A maximum of 50).

	

	The lesson involves group work, please can the teaching staff organise these groups?

(The teaching staff will have knowledge of all the students and will best able to select those who work best together).


	

	The role play exercise requires students to be allocated Crown Court characters.  Can the school allocate these prior to the exercise? 

(Teaching staff know the students best and who will perform the various roles).

	


	Are there any pupils in the class with learning difficulties 

(When participating in the roll of wallpaper exercise students are required to write and this may cause some students to feel excluded. Teaching staff can identify pupils so that embarrassment is not caused).

	

	Are there any students who have behavioural difficulties?

(You will need to clarify in the event that behaviour is not appropriate whether you or the school staff will intervene).

	

	Clarification from school staff that a CD Player is available (2nd Lesson)
(Mainstream only)

(The CDs are used for mainstream school groups as the students have to listen to an audio recording of the statements and interviews. These are not used when delivering the lesson to social inclusion students).


	

	Do the school require the CPS file at lesson 1 or lesson 2?


Will school staff present a lesson to familiarise pupils with the file i.e. will a weeks break be required when booking lesson 2? ( Mainstream only)
(Schools may wish to students to have access to the file prior to CPS staff delivering lesson 2. This will allow them to set homework or 

programme an interim lesson and may have an impact on how you plan the structure of lesson 2).

	


	Explain that written feedback will assist the CPS in evaluating and improving the lesson and gain agreement to this being provided.

(Ensure that you get agreement for a named individual to provide feedback. Ensure that at the conclusion of lesson 2 that you discuss and provide the evaluation form and agree a return date).  

	


Please provide a copy of this document to teaching staff, retain one for yourself and return one copy to the Schools Co-ordinator.
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