
Job Description

	Job Title:
	Senior Crown Prosecutor
	Reports To:
	District Crown Prosecutor / Assistant District Crown Prosecutor 
Head of Complex Casework Unit

	Department /Division:
	Area / Policy Directorate / 
Central Casework Divisions /Complex Casework Unit / Fraud Prosecution Service
	Date Completed:
	July 2007

	Pay Range:
	SCP
	Career Family:
	Prosecution Process


	Role Purpose

	A Senior Crown Prosecutor (SCP) will review, provide advice in and present cases at magistrates’ court.  The postholder will analyse, review, prepare and prosecute a wide range of cases, except for the small amount of very weighty casework received, and will be expected to have up-to-date knowledge of criminal offences ranging from motoring to murder.  The postholder will have a high volume of casework in respect of advice, review and advocacy, which includes some of the more difficult, serious and sensitive cases.  Also the postholder may assist with the coaching and mentoring of caseworkers, Designated Caseworkers and Crown Prosecutors.  In addition to their normal casework, the postholder may have responsibility for a particular specialism, such as youth offenders and ASBOs.


	Area of Accountability
	Accountabilities

	Communication
	Demonstrate high levels of advocacy, media handling and communication with communities in relation to all cases for which they are accountable so as to maintain public confidence in the prosecution process.  They will also need to conduct witness interviews as and when appropriate.
To demonstrate a high level of oral and written communication skills in all matters relating to the prosecution of cases, in particular the ability to distil and explain complexities in non-legal language when necessary as well as explain decisions to judges, defence lawyers and the police. 

To assist Policy Advisors in within HQ Policy Directorate during the creation and formulation of criminal justice policy where appropriate by commenting upon the impact of legislative and other changes to criminal law and procedures.

Draft responses for complaints and parliamentary correspondence


	Managing and Working with Others
	Assist in the development, supervision and training of other prosecutors and caseworkers i.e. to share their expertise.  This could take the form of direct training, facilitation of group discussions, tutoring, development of training materials and the provision of advice
To deal effectively and persuasively with a wide range of people, both within and outside the Service, as part of a multi-skilled team and on an individual basis in order to ensure effective and successful prosecution of cases.
To establish credibility and earn respect by the depth of their knowledge and influence others on the basis of their specialist knowledge.  
To develop new approaches to their work that are acceptable both to the Service and the wider CJS, demonstrating sound understanding of police and court practice and procedure

	Legal Advice
	Providing advice to the police on charge (pre and post arrest) in all but the most complex and sensitive cases.

The postholder may also be asked to give advice to the police before proceedings have started.  This will involve reviewing files from the police to apply the Code test (evidence, public interest) to determine recommended charging.  

Preparing instruction for counsel (where necessary)

	Case Review
	Reviewing files to apply code test (evidence, public interest) to confirm charge
Conduct discussions with the police on evidence requirements and charge.  Making the final decision on charging (whether to charge, what charge)

Communicating with victims if charges are dropped or downgraded – either written or in person

Preparing and serving advance disclosure packages to defendants

	Casework Preparation
	Advise investigations in all Magistrates Cases

The postholder is expected to interpret and apply legislation and precedent; to evaluate and assess evidence; and to exercise judgment.  They will assess the quality and sufficiency of evidence; the appropriateness of charges; if there is a realistic prospect of conviction; and whether it is in the public interest to proceed

	Advocacy,

Reasoning and Decision Making
	To undertake advocacy in relation to all Magistrates Court Cases

To decide the best way to present cases and deal with the full range of cases encountered in the magistrates court including those of a complex , serious or sensitive nature

The postholder will also have to make decisions relating to applications for bail and whether to oppose them; whether to accept a bind over; whether to accept a plea to a lesser or different charge; when to change a previously prepared course of action; when to discontinue proceedings and whether to apply for compensation or costs
Postholder will also need to make decisions on when to change a previously prepared course of action, how to respond to defence tactics and submissions and whether to consent or object to an application for adjournment.

When reviewing cases the postholder will need to decide whether a prosecution should proceed or be discontinued; the final form and number of charges; whether a case is defective and how to resolve any defects; the grounds for applying for an extension of custody time limits; which witnesses should be used, and what evidence adduced, in summary cases; on the disclosure of all unused material; and what representations to make in respect of mode of trial


	Supervisory Responsibility

	No direct line management, but will assist in the supervision of Designated Caseworkers at court and generally


	Financial Responsibility

	As appropriate to the grade and up to delegated amounts as agreed with line management

	Decision Making Authority

	Deciding the best way to prosecute cases and deal with the full range of cases encountered in the magistrates courts 

Ensuring that Case Management Plans are adhered to and that work is delivered within the agreed time frame


	Key Contacts

	Internal:

District or Assistant Crown Prosecutor

Crown Prosecutors

Designated Caseworkers

Administrative staff
Caseworkers

Crown Advocates

Senior Crown Advocates

Area Secretariat Staff
	External:

Probation Service

Defence Counsel
Court Staff

Police

Witnesses/Victims
Witness Service (inc. voluntary agencies

Barristers and their clerks

Health and Safety Executive

Specialist/Expert Witness
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