Job Description

	Job Title:
	Crown Prosecutor
	Reports To:
	District Crown Prosecutor/

Assistant District Crown Prosecutor

	Department /Division:
	Area/HQ
	Date Completed:
	July 2007

	Pay Range:
	CP 
	Career Family:
	Prosecution Process


	Role Purpose

	Initially the postholder will work on the more straightforward cases but should progress quickly to deal with more complex casework.  On completion of the five learning stages the postholder will be able to advise the investigation in a range of preliminary, straightforward and contested casework including some either way cases except Statutory pre-charge advice.  The postholder will also prepare for prosecutions on volume crime in a range of preliminary, straightforward and contested casework including some either way cases, undertake advocacy in relation to a range of preliminary, straightforward and contested casework including some either way cases and bail applications, this will include road traffic trials, simple summary trials, remand courts, sentencing and straightforward committals 
The postholder will also assist in the development and training of other prosecutors and caseworkers e.g. after research into particular case law or special areas of the law and supervise Designated Caseworkers in case preparation and generally.  This could take the form of direct training, facilitation of group discussions, tutoring and development of training materials and the provision of advice to others in the CPS or wider CJS.  


	Area of Accountability
	Accountabilities

	Communication
	The postholder will require the ability to explain decisions to magistrates, defence lawyers, witnesses, the police and other appropriate agencies in a manner that is appropriate for the recipient.  Postholders will also be expected to conduct case conferences with counsel as necessary. 

Will assist colleagues by commenting upon the impact of legislative and other changes to criminal law and procedures
Preparation of DCV letters under supervision of a Senior Crown Prosecutor or above. 

Casework decisions include advising the police under supervision whether to institute criminal proceedings in less serious cases and which charges are appropriate.  When reviewing cases

	Managing and Working with Others
	The postholder will work effectively as part of a multi-skilled team and supervise Designated Caseworkers in case preparation and generally
Takes account of the needs of others, particularly victims and witnesses in drawing up casework plans


	Casework Preparation

	Advise the investigation in a range of preliminary, straightforward and contested casework including some either way cases.  This does not include Statutory pre-charge advice
Prepare for prosecutions on volume crime in a range of preliminary, straightforward and contested casework including some either way cases

The preparation of committal papers including decisions on the form and number of charges, the witnesses and their order and disclosure of unused material

	Casework Review
	The postholder will ascertain whether prosecutions should proceed or whether to recommend that they be discontinued;
Which witnesses should be used, and what evidence adduced, in summary cases;
Which statements to serve under section 9 Criminal Justice Act 1967;
What charges are appropriate; and what representations to make in respect of mode of trial
Provide agreement to acceptable pleas/bind overs on appropriate cases with Designated Caseworkers.

	Advocacy, 

Reasoning and Decision Making
	The postholder will make judgments on the most effective manner in which to prosecute cases, on how to elicit information from vulnerable witnesses and when responding to defence representations.

The postholder will prepare committal papers, which involves decisions on the form and number of charges, the witnesses and their order and disclosure of unused material
The postholder will also have to make decisions relating to applications for bail and whether to oppose them; whether to accept a bind over; whether to accept a plea to a lesser or different charge; when to change a previously prepared course of action; when to discontinue proceedings and whether to apply for compensation or costs.


	Supervisory Responsibility

	No direct line management, but will assist in the supervision of Designated Caseworkers at court and generally


	Financial Responsibility

	As appropriate to the grade and up to delegated amounts as agreed with line management

	Decision Making Authority

	As appropriate to the grade


	Key Contacts

	Internal:

District or Assistant Crown Prosecutor

Senior Crown Prosecutors

Designated Caseworkers

Administrative staff
Caseworkers
Crown Advocates

Senior Crown Advocates

Area Secretariat Staff

	External:

Probation Service

Defence Counsel
Court Staff

Police

Witnesses/Victims
Witness Service (inc. voluntary agencies

Barristers and their clerks

Health and Safety Executive
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