Job Description

	Job Title:
	Senior Equality and Diversity Officer
	Reports To:
	Director

	Department /Division:
	Equality and Diversity Unit
	Date Completed:
	May 2006

	Pay Range
	B3
	Career Family
	Equality and Diversity


	Role Purpose

	To provide strategic equality, diversity and community engagement advice support to CPS Areas.  To support the delivery of CPS Area business objectives through a mainstreaming approach to equality and diversity.  To support the Areas in undertaking specific pieces of work and projects for the Areas.  To ensure alignment between the Areas and national agendas on equality, diversity and community engagement.


	Area of Accountability
	Accountabilities

	Supporting Local Strategy and Work Planning and Implementation
	To support the Areas in ensuring that a practical, stretching and realisable programme of work is included in the Areas Business Plan
To support delivery of the local Business Plan commitments on equality, diversity and community engagement
To support the reporting of local, achievements against the Areas’ Service Plan commitments
To support the achievements of the national equality and diversity agenda at an Area level

	Provision of Specialist, Equality, Diversity and Community Engagement Advice to Area Management
	To act as a specialist source of knowledge and expertise on equality, diversity and community engagement for CPS Areas
To proactively provide such specialist advice to local management in particular in the design, development and delivery of key initiatives at a local level

To develop, maintain and regularly update key equality diversity and community engagement information resources (including databases) and make these readily available to colleagues at a local level

	Undertake and Support the Undertaking of Specific Local Projects on Equality, Diversity and Community Engagement
	To proactively develop with local management specific projects to further the equality, diversity and community engagement agenda, ensuring appropriate links to wider business objectives.  As part of this work to support innovative responses and the sharing of best practice on equality and diversity

To lead and undertake specific projects as required.

To also support in other instances the undertaking of wider projects
To pursue outcomes focused approach to delivery of all assigned projects

	Represent the Interests of the CPS in a Range of External Fora
	To represent the CPS in a range of external equality, diversity and community engagement fora including in relevant Welsh Assembly and LCJB related for a

To ensure the CPS perspective is conveyed and reflected in the work of such for a

To report back and action as appropriate issues arising from this external representation.  As appropriate to advice and support mainstream CPS management who may be representing CPS externally on the equality and diversity agenda

To liaise with the Equality Commissions in Wales building purposeful relationships and representing CPS work to these bodies

	Supporting Local Performance Review on Equality, Diversity and Community Engagement
	To support local management in CPS Family Group in the development of measurement systems to measure the equality and diversity impact of local work

To support local management in reviewing and reporting on equality and diversity and community engagement performance

To support the development of local improvement initiatives to drive up performance on equality, diversity and community engagement where required


	Supervisory Responsibility:

	Not Applicable

	Financial Authority

	Responsible for managing locally allocated budgets.


	Decision Making Authority

	As appropriate to the post. This needs to be expanded


	Key Contacts

	Internal:

Area Business Manager (ABM)

Chief Crown Prosecutors (CCPs) in Area Family Group
Business Managers

Local Hate Crime Leads

Local performance review Leads

Local Communications and Community Engagement Leads

Equality and Diversity Unit

Other Area EDOs and London E&D Team
	External:

Local Community Partners in each Area

Local Statutory Partners in each Area

LCJBs across Area

National Community Partners 
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