Job Description

	Job Title:
	HR Advisor 
	Reports To:
	Senior HR Advisor

	Department /Division:
	Human Resources Directorate
	Date Completed:
	September 2007

	Pay Range:
	B2
	Career Family:
	Human Resources


	Role Purpose

	To deliver a customer focused, professional HR Advisory Service, which supports the delivery of the CPS business objectives and the vision of a Professional HR Team supporting a world-class prosecution service.


	Area of Accountability
	Accountabilities

	Professional HR Advisory Service
	To deliver customer focused expert advice across the full range of human resources functions.

	Specialist Advice and Support to Managers
	To provide specialist advice and guidance on all aspects of the Disability Discrimination Act (DDA).

To support managers with cases minimising risk of disputes.

In partnership with stakeholders identify HR learning needs, consider potential solutions and assist with the delivery of those solutions. 

	Policy Guidance
	To interpret and provide advice on CPS HR policy, supporting managers in the practical implementation of HR Policies, employment legislation and best practice.

	Casework
	To provide advice on misconduct investigations, Civil Service Appeal Board cases, Employment Tribunal cases, dispute resolution, performance and attendance cases, grievances and other HR casework. 

	Relationship Management
	To develop and support effective and credible working relationships with managers, employees, the Trade Unions, external agencies and the departments legal representatives.

Provide support to respondents and witnesses during employment tribunals. 

	Organisation Development


	To provide input to work on service delivery improvements, service development and the achievement of CPS Business Objectives. 


	Supervisory Responsibility:

	Some posts have responsibility for direct/indirect management of staff. 


	Financial Responsibility

	Up to delegated authority

	Decision Making Authority

	As appropriate to the grade.


	Key Contacts

	Internal:

HR Directorate

Chief Crown Prosecutors and Area Business Managers

Sector Directors and Business Managers

Managers and staff from across the CPS

Equality and Diversity Unit

Trades Union Representatives

Employment tribunal respondents and witnesses 
	External:

Departments Legal Representatives
Other Government Departments

Local Communities and Organisations

Charted Institute of Personnel and Development (CIPD)

External Organisations
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